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(c) Transferring to Federal Records
Centers or approved agency records
centers (to the extent that facilities
are made available) inactive records
not needed in daily business but not
yet ready for disposal, when filing
equipment can be released by such ac-
tion.

(d) Shifting less active files, not
transferable to approved records cen-
ters, to fiberboard storage boxes, using
filing cabinets only when files are con-
stantly used.

(e) Using filing cabinets with locks
only when required by special needs
that cannot be satisfied less expen-
sively.

(f) Using letter-size filing cabinets in-
stead of legal-size whenever possible.

(g) Using 5-drawer filing cabinets
whenever available in lieu of 4-drawer
cabinets.

[29 FR 15993, Dec. 1, 1964, as amended at 53
FR 11848, Apr. 11, 1988; 61 FR 14978, Apr. 4,
1996]

§§ 101–25.302–3—101–25.302–4 [Re-
served]

§ 101–25.302–5 Carpeting.
(a) Carpeting is authorized for use

where it can be justified over other
types of floor covering on the basis of
cost, safety, insulation, acoustical con-
trol, the degree of interior decoration
required, or the need to maintain an
environment commensurate with the
purpose for which the space is allo-
cated.

(b) In connection with new construc-
tion or alteration of space, if it is
known that the area will eventually re-
quire carpeting, then resilient floor
covering should be omitted and the
carpeting installed initially.

[43 FR 18673, May 2, 1978, as amended at 49
FR 48546, Dec. 13, 1984]

§ 101–25.302–6 [Reserved]

§ 101–25.302–7 Draperies.
Draperies are authorized for use

where justified over other types of win-
dow coverings on the basis of cost, in-
sulation, acoustical control, or mainte-
nance of an environment commensu-
rate with the purpose for which the
space is allocated. Determining wheth-
er the use of draperies is justified is a

responsibility of the agency occupying
the building or space involved after
consultation with the agency operating
or managing the building. Authorized
draperies shall be of non-combustible
or flame-resistant fabric as required in
§ 101–20.105–1.

[61 FR 14978, Apr. 4, 1996]

Subpart 101–25.4—Replacement
Standards

§ 101–25.401 General.
This subpart prescribes minimum re-

placement standards to be used by ex-
ecutive agencies desiring to replace
specified types of items indicated in
this subpart. Executive agencies shall
retain items which are in usable work-
able condition even though the stand-
ard permits replacement, provided the
item can continue to be used or oper-
ated without excessive maintenance
cost or substantial reduction in trade-
in value.

[29 FR 15994, Dec. 1, 1964]

§ 101–25.402 Motor vehicles.
Replacement of motor vehicles shall

be in accordance with the standards
prescribed in § 101–38.402.

[53 FR 11848, Apr. 11, 1988]

§ 101–25.403 [Reserved]

§ 101–25.404 Furniture.
Furniture (office, household and

quarters, and institutional) shall not
be replaced unless the estimated cost
of repair or rehabilitation (based on
GSA term contracts), including any
transportation expense, exceeds at
least 75 percent of the cost of a new
item of the same type and class (based
on prices as shown in the current edi-
tion of the GSA Supply Catalog, appli-
cable Federal Supply Schedules, or the
lowest available market price). An ex-
ception is authorized in those unusual
situations in which rehabilitation of
the furniture at 75 percent or less of
the cost of a new item would not ex-
tend its useful life for a period compat-
ible with the cost of rehabilitation as
determined by the agency head or his
designee.

[38 FR 28566, Oct. 15, 1973]
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